PRESENT:
Mayor:
Councillors:

Absent:
Staff:
Public:

MINUTES
TOWN OF KERROBERT REGULAR COUNCIL MEETING
Wednesday, January 12th, 2022 AT 6:30 PM

Wayne Mock

Heather Wack, Mike Mitchell, Terry Dunn, Brad Murphy, (via Zoom), Del-Marie
Kissick (via Zoom)

Chad Tetzlaff, (with regrets)

Tara Neumeier

None

CALL TO ORDER:
Mayor Wayne Mock called the meeting to order at 6:30 p.m.

ADDITIONS TO AGENDA:

1/2022

Dunn:
Motion to remove item 7(g) from the agenda it was dealt with at the December 15t 2021

Meeting.

Carried
2/2022 Mitchell:
That the revised agenda be accepted.
Carried
PUBLIC MEETING:

APPROVAL OF MINUTES:

3/2022 Dunn:
That the minutes from the Regular Meeting of Council of the Town of Kerrobert held on
December 15th, 2021 be approved. Further, that they be filed in the Municipal records.
Carried
MANAGEMENT REPORTS:
4/2022 Tetzlaff:
That the Administration Trackers dated December 15th, 2021 be accepted. Further that they
be filed in Municipal records.
Carried
5/2022 Wack:
That the Fuel & Mileage Reports dated November & December 30", 2021 be accepted. Further,
that it be filed in the Municipal records.
Carried
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6/2022

APPROVALS:

7/2022

8/2022

9/2022

10/2022

Murphy:
That the Employee Payroll Summary Report be accepted. Further, that
it be filed in the Municipal Records.

Carried

Mitchell:
That the List of the Proposed Payments listed as items 7(a), 7(b) and 7(c) totaliing $387,928.58
be approved. Further that the List of Proposed Payments be attached as per Schedule “A”

which shall form part of these minutes.

Carried

Wack:
That the Town of Kerrobert issues a Permit to Operate to the Kerrobert Rifle and Pistol Club for

the calendar year of 2022. Further that the proof of insurance and copy of the permit be filed
in the Municipal records.

Carried

Dunn;
That the Administrator be authorized to renew the Delcowater extended service and support

Contract providing it is first determined if we could just do it on a yearly basis as council for the
Town of Kerrobert would like to track Delco hours to do a cost for service analysis. Further,
that if the one-year contract is not an option with Delco we will renew for the two-year term.

Carried

Wack:
That the Administrator for the Town of Kerrobert be authorized to proceed with entering into

contract with ICEsoft Voyent Alert agreement.
Carried

COMMITTEES & OUTSIDE BOARDS:

11/2022 Murphy:
That the Police Reports dated for December 31%, 2021 be accepted for information. Further, that
they be filed in the Municipal records.
Carried
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12/2022 Mitchell:
That the 2021 SAMA Certificate of Confirmation be accepted for information. Further, that it be

filed in the Municipal records.

Carried
1372022 Dunn:
That the Waterworks Compliance Inspection Report dated December 14, 2021 be accepted for

information. Further, that it be filed in the Municipal records.
Carried

CORRESPONDENCE:

14/2022 Dunn:
That the letter explaining the Launch of the Camera Registry Program by the RCMP be

accepted for information.

Carried
BYLAWS:
15/2022 Mitchell:
That Bylaw No. 1078-22, Town of Kerrobert Council Procedures Bylaw be introduced and read a
first time.
Carried
16/2022 Dunn:
That Bylaw No. 1079-22, Town of Kerrobert Council Procedures Bylaw be read a second time.
Carried
17/2022 Wack:
That Bylaw No. 1079-22, hereby be given three readings at this meeting.
Carried Unanimously.
18/2022 Kissick:
That Bylaw No. 1079-22, Town of Kerrobert Councll Procedures Bylaw be read a third time and
hereby adopted. Further that Bylaw No 1079-22 be attached as per Schedule “B” which shali
form part of these minutes.
Carried
19/2022 Mitchell:
That Bylaw No. 1080-22, A Bylaw to Provide for the Disposal of Documents be introduced and
read a first time.
Carried
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2072022 Dunn:
That Bylaw No. 1080-22, A Bylaw to Provide for the Disposal of Documents be read a second
time.
Carried
21/2022 Wack:
That Bylaw No. 1080-22, hereby be given three readings at this meeting.
Carried Unanimously.
22/2022 Murphy:
That Bylaw No. 1080-22, A Bylaw to Provide for the Disposal of Documents be read a third time
and hereby adopted. Further that Bylaw No 1080-22 be attached as per Schedule “C” which shali
form part of these minutes.
Carried
NEW BUSINESS:
23/2022 Kissick:
That Council go into a Closed Meeting, subject to Section 120 of The Municipalities Act Local
Authority Freedom of Information and Protection of Privacy Part Il Sec.18(1)(b) at 7:06 p.m.
Carried
2472022 Mitchell:
That Council conclude the Closed Meeting and resume the Regular Meeting of Council at
7:31 p.m.
Carried
25/2022 Dunn:
That the Administrator be authorized to pay Gee Bee Construction Ltd. for Progress Certificate
#1-interim and Progress Certificate #4 totalling $1,405,263.31
Carried
26/2022 Mitchell:
That the Administrator be authorized to pay 50% of Con-Tech’s Progress Certificate 4A and 4B
Providing that there are not timeline restrictions for payment from the Small Communities
Fund Grant agreement. Further the intention is to wait till spring to see how the low spots on
railway avenue hold up after the winter runoff occurs.
Carried
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27/2022 Dunn:
Motion to table payment to BCL Engineering for Invoice 128.02-14 until we have an explanation

for the budget overruns on the ICIP resident engineering fees.

Carried
ITEMS NO ACTION TAKEN:

ROUND TABLE:
ADJOURNMENT:

28/2022 Kissick:

That the meeting adjourns at 8:04 p.m.
Carried

Certified to be a true and correct ) M.;Z—

Copy of the Regular meeting of \ \ Mayor
Council held January 12, 2022

i fumer

Chief Administrative Officer
Town of Kerrobert
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TOWN OF KERROBERT
Report Date List of Proposed Payments
2021-12-20 1:26 PM As of 2021-12-20 Pacs 1
Payments due on or before 2021-12-20 )
Vendor # Name
Invoice # Reference Due Date Invoice Amount Payment Totza)
Bank Code: AP - AP-GENERAL OPER
Computer Cheques:
AIROD4 Air Liquide Canada inc
73606911 Cylinder Leases 2021-12-20 550.04 550,04
ALB0O1 Alberts, Luke
Praire Cresting Hoodies/shirtstoques 2021-12-20 2,155.40 2,15540
BICOM Bick's Drugs
Nov 2021 Toliet Paper 2021-12-20 35.48 3548
BILECO1 Biletski, Evan
Xmas 2021 Merry Christmas 2021-12-20 150.00 150.00
EKE0D3 Ekencrantz, Darrell
Xmas 2021 prorated yearly bonus 2021-12-20 63.00 83.00
GARO007 Gareau, Armand
xmas 2021 Happy Holidays 2021-12-20 250.00 250.00
HALLO1 Staci Hall
Xmas 2021 Merry Christmas 2021-12-20 150.00 150.00
HARQO7 Harmon, Kimberley
Memy Xmas 21 Happy Holidays 2021-12-20 150.00 150.00
HEBJD1 Hebron, Bobbi
xmas 2021 Merry Christmas 2021-12-20 250.00 250.00
HOQC001  Hood, Christopher
Xmas 2021 Xmas bonus 2021-12-20 150.00 150.00
JOHOO7 Johnson, Kyle
bonus21 Happy Holidays 2021-12-20 250.00 250.00
KER(}32 Kerrobert Chamber Of Commerce
2021 2021 Business License 2021-12-20 12,513.35 12,513.35
KERO072 Kerrobert Reddimart
Dec 2021 Monthly charges 2021-12-20 6,544.15 6,544.15
KERO075 Kerrobert Museum
Dec 2021 History Books 2021-12-20 420.00 420.00
KERG001 Kerrobert Goif Club Inc.
Dec 2021 TDK Qilfield & Kiss 6 hole s 2021-12-20 5,000.00 5,000.00
KiNO14 Kinsmen Ciub of Kemrobert -PCC
Town xmas ‘ Town xmas party 2021-12-20 519.50 519.50
MOR011 Moryski, Leslie
Mermy Xmas-21 Merry Christmas 2021-12-20 150.00 150.00
MUNOO2 MuniSoft
2021/22-04863 New AP webinar Tara 2021-12-20 114.45 114.45
NEU016 Neumeier Tara
xmas-21 Merry Xmas 2021-12-20 250.00 250.00
NORTOQ01 Northbound
210875 railway rezone/maps 2021-12-20 131.25 131.25
RYAOO1 Ryan Rob
bonus-21 Merry Christmas 2021-12-20 250.00 250.00
SAS020 Saskatchewan Research Council
1221304 Water Analysis 2021-12-20 27.56
12211613 Water Anaiysis 2021-12-20 27.56 85.12
SCHLO01 Schlosser, James
Merry Xmas-21 Merry Christmas 2021-12-20 250.00 250.00
SHEPQO02 Shepherd Marli
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TOWN OF KERROBERT

Report Date List of Propose< Payments
2021-12-20 1:26 PM As of 2021-12-20 Page 2
Payments due on or before 2021-12-20

Vendor # Name
Invoice # Reference Due Date invoice Amount Payment Total
Merry Xmas21 Merry Christmas 2021-12-20 250.00 250,00
SMioos Smith ,Veronica
Mermry Xmas-21 Merry Christmas 2021-12-20 250.00 250.00
VOLDO010 Vollman, Jerry
Memry Xmas21 Happy Holidays 2021-12-20 250.00 250.00
VOY001 Voykin, Dan
xmas 2021 Merry Christmas 2021-12-20 150.00 150.00
ZEEODQ1 Zee Medical Service Co.
183240 Restock at shop 2021-12-20 113.44 113.44
ZINDOD1 Zinger, Karen
Merry Xmas-21 Happy Holidays 2021-12-20 150.00 150.00
Other:
COLLoO1 Collabria Mastercard
Oct 2019 Oct charges 2019-11-13 80.11- 0.00
Neagative or zero payment. No payment record will be craated.
SAS007 SaskPower {Paid 2¢211210)
Dec 10,2021- Pool Power 2021-12-20 88.51 88.51
SAS007 SaskPower {Paid 20211214)
Nov 2021 Power Bills to Nov 12 2021 2021-12-20 16,479.06 16,479.06
Total To Be Paid: 31,515.18
Paid Items: 0.00
Manual Cheques and Other: 16,567.57
Grand Total for AP: 48,082.75
SUMMARY
Number Amount
Cheques: 29 31,515.18
EFT's: 0 0.00
Total Proposed Payments: 29 31,515.18
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Report Date

TOWN OF KERROBERT
List of Proposed Payments

2021-12-29 1:44 PM As of 2021-12-29 Page 1
Payments due on or before 2021-12-29
Vendor # Name
Invoice # Reference Due Date Invoice Amount Payment Totaj
Bank Code: AP - AP-GENERAL OPER
Computer Cheques:
BHS001 BH Safety Services & Consultin
37697 Structural fire gloves/visors/ 2021-12-29 2,290.51 2,290.51
D&moo1 D&M Fire Safety Systems
61069 semi-annual inspection 2021-12-29 154.88 154,88
DEL}02 Delco Automation Inc.
M28689 Free Chlorine Reagent set 2021-12-29 408.47 40847
DIS001 District #30 A.D.D. Board
2021 PCO- 2021 Rat Control levy 2021-12-29 1,085.32 1,085.32
DNOWO001  DNOW Canada ULC
915579082 cups/bags/batteries/bulb 2021-12-29 516.22
Credit Memo Retums bulbs wrong one 2021-12-29 77.15- 439.07
HEI001 Heitt's Plumbing & Heating Ltd
66936 Ignition control at WTP 2021-12-29 648.24 648.24
KERO60 Kermrobert Shop Easy
Nov 2021 November Charges 2021-12-29 89.14 89.14
KERO75 Kerrobert Musaum
Dec 2021-02 History Books x2/donation 2021-12-29 100.00 100.00
PINOT1 Pinnacle Distribution Inc.
L184519 cleaning supplies/urinal 2021-12-29 620.47
L184485 gloves/ftowels/urnials 2021-12-29 324.83 945.30
PiC00O1 Pioneers Haven Co. inc.
Dec 2021 Donation from Rodney McLeod 2021-12-29 75.00 75.00
PRAO16 Prairie Sky Treasures
330 Library Sign 2021-12-28 44.40 44.40
PUR0O1 Purolator Courier Ltd.
448856208 Purlotor charges 2021-12-29 134.95
449340985 Purlotor charges 2021-12-29 78.55
449399552 Purlotor charges 2021-12-29 8.10 221,60
REVQ01 Rev Energy Services Lid.
21863 Zamboni door repairs 2021-12-29 422.08
21965 Fiat Repair 2021-12-29 35.52 457.60
RHE001 R. Hennings Welding Ltd.
4187 Guard for back window 2021-12-29 765.90 765.90
SAS020 Saskatchewan Research Council
1221919 Water Analysis 2021-12-29 27.56 27.56
TOWEC01 Town Of Kerrobert
2021-00219 Christmas Party Hall Rental 2021-12-29 1,412.00 1,412.00
WIG002 Wight Garry
36 Repairs to small Freezer 2021-12-29 55.38 55.38
Other:
COLLOO1 Collabria Mastercard
Oct 2019 Oct charges 2019-11-13 90.11- 0.00
Neqatiu or zero payment. No payment record will be created.
j
( = MUNOOD1 Municipal Employees’ {Paid 20211223)
Dec 2021-08 Dec 2021 MEPP remit 2021-12-29 9,137.50 9,137.50
RECO001 Receiver General Of Canada (Paid 20211223)
NN A
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TOWN OF KERROBERT
Report Date List of Proposed Payments

2021-12-29 1:44 PM As of 2021-12-29 Pags 2
Payments due on or before 2021-12-29
Vendor # Name
Invoice # Reference Due Date Invoice Amount Payment Total
Dec 2021- Dec 2021 Remittance 2021-12-29 13,650.19 13,650.19
REDOO1 Redhead Equipment Ltd. {Paid 20211214)
X54257 repairs loader/grader 2021-12-20 4,235.80 4,235.80
SASK005 SaskWater {Paid 20211220)
SW074319 Nov Water operator 2021-12-29 2,625.00 2,625.00
SUMOO1 SUMA (Paid 20211223)
Dec 2021 Dec 2021 Bensfiis 2021-12-29 4,792.67 4,792.87
Total To Be Paid: 9,220.37
Paid ltems: 0.00
Manual Cheques and Other: 34,441.18
Grand Total for AP: 43,661.53
SUMMARY
Number Amount
Cheques: 17 9,220.37
EFT's: a 0.00
Total Proposed Payments: 17 9,220.37
'\J ﬁ)\



TOWN OF KERROBERT
List of Proposed Payments

Report Date
2022-01-06 1:30 PM As of 2022-01-06 Page 1
Payments due on or before 2022-01-12
Vendor # Name
Invoice # Reference Due Date Invoice Amount Payment Total
Bank Code: AP - AP-GENERAL OPER
Computer Cheques:
BAH001 Bahm's Auto Service & Supply
Dec 2021 Monthly Charges 2022-01-12 426.83 42683
DLUX001 D'LUX Archery & Hardware
Dec 2021 Monthly charges 2022-01-12 508.88 508.38
DNOWO001 DNOW Canada ULC
915598879 disposal gloves 2022-01-12 7.85 7.99
EKEGD3 Ekencrantz, Darrell
Peavy Mart Winter Parka 2022-01-12 209.98 209.98
FEDOO1 Fed Of Canadian Municipalities
29368-S8D7D3 membership & contributicn2022 2022-01-12 440.38 440.38
GARO0O7 Gareau, Armand
Marks 2022 Work Boots Armand 2022-01-12 133.19 133.19
GILO01 Gillies, John
Dec 2021-01 Dec 2021 2022-01-12 1,452.00 1,452.00
INFOO1 Information Services Corp
Dec 2021-01 TTP set up Hukuluck 2022-01-12 203.30 203.30
INSS001 Insight Sign & Decal Co.
9431 Donation orange decais 2022-01-12 38.85 38.85
LMB0O1 LM By-Law Enforcerment
13 2 properly inspections 2022-01-12 667.80 667.80
MINDDS Minister of Finance
2028821223 PPSTN portable billing charge 2022-01-12 1,250.97
FD2022333 Fire Dispaich services 2022 2022-01-12 1,615.95 2,866.92
MUNOO2 MuniSoft
22-03569 2022 Equipment Maintenance 2022-01-12 499.50
22-04114 2022 Software Maintenance 2022-01-12 5,655.45 6,154.95
PREGO1 Press Herald Publications Lid.
UwD100033809 xmas greetings 2022-01-12 36.16 39.15
REVOO1 Rev Energy Services Ltd.
21985 2 Tires 2022-01-12 603.84 603.84
ROS8002 Rosetown District HealthCentar
Plum Permitsx2 Plumbing permit fees (old) 2022-01-12 485.00 485.00
SAS054 Saskatchewan Waste Reduction
34973 2022 Membership 2022-01-12 200.00 200.00
STPOD2 St Pierre, Quinton
DFC Member 2022  Fire Chief Membership 2022 2022-01-12 189.00 189.00
SuUMoo1 SUMA
MEM-000097323  Membership Fee 20220112 1,847.08
VFF-000097862 Volunteer Fire Dept Insurance 2022-01-12 853.06 2,700.14
TOWO001 Town Of Kerrobert
$2.6 NS-Jan2022  $2.628M-Net Int Jan 2022 2022-01-12 10,066.47 10,066.47
TOWO001 Town OF Kerrobert
$1.092-Jan 2022  $1.092M-Interest Rate Swap 2022-01-12 4,195.82 4,195.82
TOWO001 Town Of Kerrobert
Dec 21 Dec W/S Bills 2022-01-12 1,598.84 1,598.84
TOWD01 Town Cf Kerrobert
Principal #6 22 RB Swap loan principal pymts 2022-01-12 234,000.00 234,000.00
UMAQ01 UMAAS
A
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TOWN OF KERROBERT

Report Date List of Proposed Payments
2022-01-06 1:30 PM As of 2022-01-06 Pags 2
Payments due on or before 2022-01-12
Vendor # Name
invoice # Referance Due Date Invoice Amount Payment Total
2022 Membersh 2022 Membership Application 2022-01-12 220.00 220.00
WHEOO1 Wheatland Regional Library
4549 library ievy first half 2022-01-12 4,186.08 4,186.08
ZERDOG Zerr, Brent
Amazon 21 Flashlights 2022-01-12 1,029.60
2022 FC member FC 2022 Membership-Brent 2022-01-12 189.00 1,218.60
Other:
COLLOO1 Collabria Mastercard
Oct 2019 Oct charges 2019-11-13 90.11- C.00
Negative or zero payment. No payment record will be created.
COLLoO1 Collabria Mastercard {Paid 202201086)
Dec 2021 Dec 2021 Charges 2022-01-12 1,823.39 1,823.39
MILOOA Millsap Fuel Distributors {Paid 6012022)
45997/46640 Fuel for Dec 2021 2022-01-12 3,224.84 3,224.84
MIN0OS Minister of Finance {Paid 20220104)
Dec 2021--02 Dec 2021 EPT retum 2022-01-12 15,209.29
2021-LCT-01 Annual Retum2021 2022-01-12 1,181.01 16,390.30
SAS011 SaskTs! Cmr {Paid 20220106)
Dec 2021--02 Dec 2021 Phone 2022-01-12 1,002.32 1,002.32
SASK001 Sask Provincial Sales Tax (Paid 20220104)
4th Qrir Pst Remittance 2022-01-12 839.43 839.43
Total To Be Paid: 272,904.02
Paid ltems: 0.00
Manual Cheques and Other: 23,280.28
Grand Total for AP: 296,184.30
SUMMARY
Number Amount
25 272,904.02
0 0.00
Total Proposed Payments: 25 272,904.02
TS
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Council Procedures Bylaw

TOWN OF KERROBERT
BYLAW NO 1079-22

A BYLAW TO REGULATE THE PROCEEDINGS OF MUNICIPAL COUNCIL AND

COUNCIL’S COMMITTEES

The Council of the Town of Kerrobert in the Province of Saskatchewan enacts as follows:

PART |- INTERPRETATION

1. Short Title

1.1 This bylaw may be cited as “The Procedure Bylaw”.

2. Purpose
The purpose of this bylaw is to establish clear, transparent, consistent and

accessible rules for conducting business at meetings, for council members,
administrations and the public to follow and participate in governing the municipality
and for council in establishing council committees.

2.1

3. Definitions

3.1

1|Page

In this bylaw:
(a) “Act” means The Municipalities Act (MA)

(b)

“Acting mayor means the councillor elected by council to act as the mayor if a
vacancy arises in that office.

(c) “Adjourn” means to suspend proceedings to another time or place.

(d)
(e)

)
(9)

“Administration” means the administrator or an employee accountable to the
administrator.
“Administrator” means the person appointed as administrator pursuant to

section 110 of the Municipalities Act.

“Agenda deadline” means the time established in subsection 13.6 of this bylaw.
“Amendment” means an alteration to a main motion by substituting, adding or
deleting a word or words without materially altering the basic intent of the
motion.

(h) “Business day” means a day other than a Saturday, Sunday or holiday.
(i) “Chair” means a person who has the authority to preside over a meeting.

)
(k)

0

“Committee” means a committee, board, authority or other body duly appointed
by council.

“Communications” include, but are not limited to the following: letter,
memorandum, report, notice, electronic mail, facsimile, and petition, brochure,
or newspaper/magazine article.

“Conflict of Interest” means a financial interest of a member if a member makes
a decision or participates in making a decision where there is the opportunity to
further his or her private interests or to further impede the private interests of a
closely connected person.

(m) “Council” means the mayor and councillors of the municipality elected pursuant

to the provisions of
The Local Government Election Act.



(n} “Councillor” means the council member duly elected in the municipality as a
councillor, in accordance with The Local Government Election Act.

(0) “Deputy mayor means the councillor who is appointed by council, pursuant to
section 34 of this bylaw, to act as mayor in the absence or incapacity of the
mayor.

(p) “Family” means the spouse and dependent children of a member of council

(q) “Financial Interest’ always constitutes a conflict of interest.

(r} “Mayor” means the councii member duly elected in the municipality as the
mayor in accordance with
The Local Government Election Act.

(s) “Member” means the mayor and councillor or an appointed individual to a
committee, commission or board of council.

(t) “Motion™ means a formal proposal placed before a meeting in order that it may
be debated to a conclusion.

(u) “Mover” means a person who presents or proposes a motion or amendment.

(v) “Municipality” means the Town of Kerrobert.

(w) “Order of business” means the list of items comprising the agenda and the order
in which those items appear on the agenda.

(x) “Point of order” means the raising of a question by a member in a meeting
claiming that the procedures of the meeting or of an individual council member
are contrary to the procedural rules or practices.

(v) "Point of privilege” is the raising of a matter by a member which occurs while the
counci! is in session, where:

I.  the rights, privileges, decorum or dignity of the council collectively or the

rights and privileges of a member individually have been affected,

it.  when a member believes that another member has spoken disrespectfully
toward them or the council, or

iii.  when a member believes their comments have been misunderstood or
misinterpreted by another member or members; or

iv.  when a member believes that comments made by the member outside the
council Chamber have been misinterpreted or misunderstood by the
Community, the public or the news media in order to clarify his or her
position.

(z) “Point of procedure” means a question directed to the person presiding at a
meeting to obtain information on the rules or procedures bearing on the
business at hand.

(aa) "Private Interest” does not include an interest in a decision that is of general
public application or that affects a person as one of a broad class of persons.

(bb) “Public hearing” means a meeting of council or that portion of a meeting of
council which is convened to hear matters pursuant to:

i.  The Municipalities Act
ii.  The Planning and Development Act, 2007:
iii. any other Act; or
iv.  a resolution or bylaw of council.
(cc) "Quorum” is pursuant to section 98 of The Municipalities Act:
i.  in the case of council, a majority of the whole council,
ii.  inthe case of a committee, a majority of the members appointed to the
committee.
(dd) “Recess” means an intermission or break within a meeting that does not end the
meeting, and after which proceedings are immediately resumed at the point
where they were interrupted.
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(ee) “Resolution” means a formal determination made by council or a committee on
the basis of a motion, duly placed before a regularly constituted meeting or a
special meeting of council or a committee for debate and decision, and is duly
passed.

(ff)  “Special committee” means a committee appointed by council at any time to
deal with a specific issue(s) and exist for a length of time required to review the
issue(s) and make recommendations to council.

(99) “Special meeting” means a meeting other than a regular scheduled meeting
called pursuant to Section 123 of The Municipalities Act or the provisions of this
bylaw.

(hh) “Subcommittee” means a committee established by a committee, Commission
or board to review and report on an aspect of the committee, Commission or
board’s business.

(i) “Unfinished Business” means business which has been raised at the same, or a
previous meeting, and which has not been completed.

(i) “Urgent Business” means a time sensitive matter which requires council’s
immediate and urgent consideration.

3.2  Areference in this bylaw to an enactment of the Legislative Assembly of
Saskatchewan is a reference to the enactment as amended from time to time.

4. Application
4.1 This bylaw applies to all meetings of council and committees.

42 Notwithstanding subsection 4.1, council may by resolution or bylaw allow a board
and committee to establish its own procedures.

4.3  When any matter relating to proceedings arise which is not covered by a provision of
this bylaw, the matter shall be decided by reference to Roberts Rules of Order.

4.4 In the event of any conflict between the provisions of this bylaw and those contained
in any of the other authorities set out above, the provision of this bylaw shall apply.

4.5  Subject to subsection 4.3, any ruling of the mayor or chair shall prevail, subject,
however, to the jurisdiction of council or the committee to consider any appeals of
those rulings.

PART il - MEETINGS

5. First Meetin
5.1 The first meeting of council shall be held on 31 days after the date of the election at a

time, date and place determined by the administrator.
5.2 At the first meeting of council:
(a) the Retuming Officer shall provide council with a copy of the declaration of
results with respect to the election; and
(b) every council member shall take the oath of office pursuant to the Act.

6. Regular Meetings

6.1 Regular meetings of council shail be held on the 2™ and 4t Wednesday of each
month commencing at 7:00 p.m. pursuant to Section 81.2(d)

6.2 In the event of any meeting date falling on a statutory or civic holiday or any day
appointed as a holiday by proclamation of the Governor-General of Canada, the
Lieutenant Governor of Saskatchewan, or the mayor, such meetings shall be held at
the same time on the next day that the municipal office is scheduled to be open for
business,
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6.3

6.4

6.5

Annually the administrator shall submit a regular scheduie of council meetings to
council for approval as set out in subsections 6.1 and 6.2, or may recommend
alternate meeting dates.

Notwithstanding the foregeing provisions, council may, by resolution, dispense with
or after the time of a regular meeting of council.

Council may, by resolution, authorize the mayor to reschedule a regular meeting of
council pursuant to the Act during a period of time to be specified within the
resolution.

7. Special Meetings

7.1

7.2

7.3

7.4

7.5

7.6

7.7

The administrator shall call a special meeting of council, whenever requested to do
S0, in writing, by the mayor or a majority of the members.

If the position of Administrator is vacant or the Administrator is unable to act, an
appointed office staff shall call a special meeting whenever requested to do so, in
writing, by the mayor or a majority of the members of council pursuant to section
81.1 of the act.

The written request referred to in subsection 7.1 shall include ali items of business to
be transacted.

Form 1, appended hereto and forming a part of this bylaw, shall be the form used to
direct the administrator to call a special meeting of council,

When a special meeting is to be held, the administrator shall provide written notice of
the time, date and place of the meeting to all members pursuant {o section 10 of this
bylaw and to the public at least twenty-four (24) hours prior to the meeting and, in
general terms, of the business to be transacted at the meeting.

Notwithstanding subsection 7.2, a special meeting may be held with less than
twenty-four (24) hours’ notices to members, and without notice to the public, if all
members agree to do so, in writing, immediately before the beginning of the special
meeting.

No business, other than that stated in the notice, shall be transacted at a special
meeting, unless all the members are present and, by unanimous consent, they
authorize other business to be transacted.

8. Meeting through Electronic Means

8.1

8.2

One or more members of council may participate in a council meeting by means of a

telephonic, electronic or other communication facility if:

(a) the members of council provide the administrator with at least two (2) business
days’ notice of their intent to participate in this manner:

(b) notice of the council meeting is given to the public including the way in which the
council meeting is to be conducted:

(c) the facilities enable the public to at least listen to the meeting at a place specified
in that notice and the administrator is in attendance at that place; and

(d) the facilities permit all participants to communicate adequately with each other
during the council meeting.

Members participating in a council meeting held by means of a communication

facility are deemed to be present at the council meeting.

9. Notice of Mestings

9.1
9.2
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Notice of regularly scheduled council meetings is not required to be given.

if council changes the date, time or place of a regularly scheduled meeting, at least
twenty-four (24) hours’ notice of the change will be given to:

(a) any members not present at the meeting at which the change was made; and,



(b) the public.

10. Method of Giving Notice

11.

12.

10.1  Notice of a council meeting is deemed to have been given to a member if the notice
is:
(a) delivered personally;
(b) left at the usual place of business or residence of the member; or
(c) at the request of the member, sent by ordinary mail, telephone or voice mail,
facsimile or electronic mail or similar method at the number or to the address
specified by the member.
10.2 Form 2, appended hereto and forming a part of this bylaw, shall be the form used to
request the administrator to use an alternate method of providing notice of meetings.
10.3  Notice of a council meeting is to be given to the public by posting notice of the
meeting at the municipal office and on a public bulletin board in the community.
website.

Actions in Public

11.1  An act or proceeding of council is not effective unless it is authorized or adopted by
bylaw or a resolution at a duly constituted public meeting of council.

11.2  Every person has the right to be present at council meetings that are conducted in
public unless the person presiding at the council meeting expels a person for
improper conduct.

Closed Sessions
121 Council may pursuant to Section 120 of The Municipalities Act close all or any part of
its meetings to the public if the matter to be discussed:
(a) is within one of the exemptions of Part Il of The Local Authority Freedom of
Information and Protection of Privacy Act: or
{b) concerns long-range or strategic planning.
12.2 A resolution to move into closed session shall state, in general terms, the topic of
discussion,
12.3 Where council resolves to close a portion of a mesting to the public, all persons shall
be excluded from the meeting except:
(a) the members of council;
(b} the administrator and other members of administration as the members of council
may deem appropriate; and
(c) such members of the public as may be allowed to attend by the council.
12.4  Where council resolves to close a portion of a meeting to the public, in addition to the
resolution to do so, the administrator shall record in the minutes thereto:
(a) the time that the closed portion of the meeting commenced and concluded:;
(b) the names of the parties present; and
(c) the legislative authority including the exemptions in Part Ill of The Local Authority
Freedom of Information and Protection of Privacy Act relied upon for authority to
close the meeting to the public.
12.5 No resolutions or bylaws may be passed during a closed meeting.
12.6  No business other than that described within the resolution pursuant to subsection
12.2 may be discussed.
12.7 Matters discussed or to be discussed in a closed meeting are to be kept in
confidence until discussed at a public meeting of council, unless otherwise provided
for in this bylaw.
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PART lll - COUNCIL MEETING PROCEDURES

13. Agenda and Agenda Packets

13.1

13.2

13.3

13.4

13.5

13.6

13.7

The administrator shall prepare the agenda and the agenda packet for all regular and
special meetings of council.

The agenda packet shall include the agenda and all items of business and
associated reports, bylaws or documents and shall be set out in accordance with the
order of business.

The administrator shall ensure that the council agenda packets are delivered to each
member no later than 4:00 p.m. on the Monday immediately preceding the council
meeting.

The administrator shall ensure that the council agenda is available to the general
public at 9:00 a.m. on the day of the Council Meeting.

i, for any reason, the administrator is unable to meet the deadline mentioned in
subsection 13.3, the administrator shall prepare and distribute the agenda packet as
soon as reasonably possible to allow councii members an opportunity to review the
agenda prior to the council meeting.

All administrative reports, communication from the public, requests, or any other
material intended for inclusion in a council agenda packet must be received by the
administrator no later than 12:00 Noon on the Monday prior to the Counci! Meeting,
which deadline shall hereinafter be referred to as the agenda materials submission
deadline.

Council may, on a majority vote, permit additional material on the agenda.

14. Urgent Business

14.1

14.2

14.3

14.4

14.5

The administration may request to add a matter to the agenda of a meeting as urgent
business after the agenda has been prepared and distributed by the administrator.
In these circumstances, the administration shall submit a report to the administrator
including an explanation of the reasons and degree of urgency of the matter as soon
as possible.

The administrator shall distribute any requests from the administration to add a
matter of urgent business to the agenda to the members as soon as they are
available.

During the confirmation of the agenda, a member may move to add a report,
communication or delegation to the agenda if the matter arises from an
unforeseeable situation of urgency.

Council may only consider a matter of urgent business by a majority vote of
members present.

15. Order of Business at Meetings

15.1
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The general order of business of every regular council meeting shall be as follows:
(a) Call to order

(b} Additions to the Agenda

(c) Approval of minutes

(d) Public Hearings

(e) Presentations and Recognitions

(f) Delegations and/or presentations to Council

(9) Management Reports

(h) Approvals including list of Accounts



15.2

(i) Committee Reports and Outside Boards
(i) Correspondence

(k) Bylaws

{I) New Business

(m) Items No action Taken

(n) Round Table Discussion

(o) Adjournment.

The business shall, in all cases, be taken up in the order in which it stands on the

agenda, unless:

(a) the mayor determines during the proceedings of council that for public interest a
matter be moved forward to be dealt with promptly.

(b) Otherwise determined upon motion passed by a majority vote of the members
present and which vote shall be placed without debate.

16. Commencement of Council Meetin

16.1

16.2

16.3

16.4

16.5

16.6

At the hour set for the meeting, or as socon as all members of council present, the
mayor, or in his or her absence the deputy mayor, shall take the chair and call the
members to order.

In case neither the mayor nor the deputy mayor is in attendance within fifteen
minutes after the hour appointed, and subject to a quorum being present, council
shall appoint an acting mayor pursuant to section 34 of this bylaw who shail call the
meeting to order and shall preside over the meeting until the arrival of the mayor or
the deputy mayor and all proceedings of such meeting shall be deemed {o be
regular, and in full force and effect.

If a quorum is not present fifteen minutes after the time appointed for the meeting,
the administrator shall record the names of the members present at the expiration of
such time and announce that council shall then stand adjourned until the next
meeting, unless a special meeting is called in the meantime.

Subject to Section 98 of The Municipalities Act, if at any meeting the number of
members is reduced to less than the number required for a quorum, council shall
stand adjourned.

Any unfinished business remaining at the time of the adjournment, due to the loss of
the quorum, shall be considered at the next regular meeting, or it shall be placed on
the agenda for a special meeting called for the purpose of dealing with the unfinished
items.

Members are encouraged to notify the administrator when the member is aware that
he or she will be absent from any meeting of council.

17. Quorum

17.1
17.2

A quorum of council is a majority of members.
Any act or proceeding of council that is adopted at any council meeting at which a
quorum is not present is invalid.

18. Minutes

18.1

18.2

7|Page

The administrator shall record the minutes of each council meeting without note or
comment and shall distribute copies of the minutes to each member at least twenty-
four (24) hours prior to a subsequent council meeting.

Notwithstanding section 18.1, the administrator shall record in the minutes every
deciaration of a confiict of interest and the general nature and materia! details of the
disclosure and any abstention or withdrawal.



18.3  The names of the members present at the meeting are to be recorded in the minutes
of every meeting.

18.4  Any member may make a motion amending the minutes to correct any mistakes.

18.5 The minutes of each meeting are to be approved at the next regular meeting of the
council and signed by the presiding member and the administrator in accordance
with the Act.

18.6  All minutes, once approved, shall be open for inspection by the public by posting to
our Town of Kerrobert Website.

19. Proclamations

19.1  All requests for proclamations shall be submitted to the mayor for approval, outlining
the date to be proclaimed, specific name of day, week or month requested, the
reason for the proclamation and information about the group, including contact
person and telephone number at least fourteen (14) days prior to the proposed date
for the proclamation. However, exceptions may be made in extenuating
circumstances.

19.2 Subject to The Saskatchewan Human Rights Code, the mayor may, in his or her sole

discretion, approve the proclamation submitted pursuant to subsection 19.1,

provided the proclamation does not:

(a) promote any commercial business, unless, at the discretion of the mayor reeve,
the Proclamation provides a significant benefit to the community;

(b) involve any person or organization which promotes hatred of any person or class
of persons or otherwise involves illegal activity; or

(¢) contain any inflammatory, obscene or libelous statement.

19.3 The mayor may:

19.4

19.5

19.6

19.7

(a) issue the proclamation:

i.  in the words and form of the proclamation as submitted; or

ii.  inwords and form chosen by the mayor; or
(b) forward the proclamation for consideration by council.
Once the proclamation has been approved, the proclamation shall be noted on the
appropriate council agenda as information.
Council, having delegated the administration of proclamations, shall not hear
delegations related to proclamation requests, unless specifically approved by
council.
Each organization shall be responsible for any costs and the disseminating of the
proclamation to the media and making arrangements for the attendance of the mayor
or councillors at the specific function or event.
The local media are requested:
(a) not to publish any proclamation claiming to be proclaimed by the mayor unless it

bears his or her signature; and
(b) when publishing a prociamation by the mayor, that the proclamation contain only

the following:

i.  the crest of the municipality;

ii. the name of the municipality; and

iii. the text of the proclamation.

20. Presentations & Receognitions

20.1
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Presentations shall be listed on the agenda when authorized by the mayor and shall
be intended to recognize an individual or group on behalf of council for some award
or similar honour which they have received or for a group or individual to present to

council some award or similar honour which the municipality has been awarded.



21. Public Hearing

211

21.2

If a public hearing is required by any Act, it shall be conducted in accordance with

the provisions of this section.

The procedure by which the public hearing will be conducted or by which public input

will be obtained shall be as follows:

(a) the mayor shall declare the hearing on the matter open;

(b) the administration shall present a report on the bylaw or resolution under
consideration including the administration recommendations;

(c} if it is a hearing that involves an applicant, the applicant shall be given an
opportunity to make representations on the matter under consideration;

(d) after the applicant, any person or group of persons or spokesperson acting on
behalf of another person or group shall be given an opportunity to make
representations on the matter under consideration:

(e) if it is a hearing that involves an applicant, at the conclusion of the speakers, the
applicant shall be given an opportunity to respond to the representations of other
people;

(f) council may request further information from administration;

(g) council shall formally receive all communications and written reports submitted to
it on the subject matter of the hearing;

{h) the mayor shall declare the hearing closed; and

(i) council shall then consider the matter and at the conclusion of the deliberations,
council shall vote on the bylaw or resolution in accordance with the procedures
contained in this bylaw.

The time aliowed for each person making representations shall be 15 minutes,

A hearing may be adjourned to a certain date.

A member shall abstain from taking part in the debate or voting on the bylaw or

resolution, which is the subject of the hearing if the member was absent from any

part of the public hearing.

22. Communications to Council

22.1

22,2

22.3

22.4
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When a person wishes to have a communication considered by council, it shall be

addressed to council, and:

(a) clearly set out the matter in issue and the request: and

(b) for written communications, must be printed, typewritten or legibly written,
contain the mailing address of the writer and be signed with the name of the
writer; or

(c) for electronic communication, must contain the name of the writer and both the
mailing and electronic address of the writer.

A communication received by Counci! which contains or relates to personal

information shall be dealt with in accordance with the provisions of The Local

Authority Freedom of Information and Protection of Privacy Act.

Bound documents or studies shall, if sufficient copies are provided, be circulated to

Council members, but will not be reproduced.

In the event that a communication to Council is received after the agenda materials

submission deadline, the administrator will bring the request to the attention of

council at the Council meeting. The individual will be advised by the administrator

that the communication may not be considered by council unless the majority of

members vote to allow the communication within the motion to approve the agenda.



23. Reserved
24. Raeserved

25. Delegations

251

25.2

256.3

25.4
255

256

25.7

258

259

25.10

25.11
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When a person wishes to speak to council on a matter, for which a hearing is not

required, that person shall notify the administrator in writing, which notice shall

include the following:

(a) the name and correct mailing address of the spokesperson;

(b) telephone number where the representative of the delegation can be reached
during the day;

(c) originally signed, except when submitted by facsimile or e-mail; and

(d) clearly setting out the subject matter to be discussed and the request being made
of council.

A request to speak to council pursuant to subsection 25.1 must be received by the

administrator no later than the agenda materials submission deadline, per Section

13.6, in order to be included on the council agenda.

in the event that a delegation makes an application to the administrator after the

agenda materials submission deadline, the administrator will bring the request to the

attention of council. Delegations which apply late will be advised by the administrator

that they may not be heard by council unless the majority of members vote to allow

the delegation to speak within the motion to approve the agenda.

Delegations speaking before council shall first state their name(s) and address(es)

Delegations shall address their remarks to the stated business:

(a)  Delegations wiil be limited to speaking only once; and

(b) Rebuttal or cross debate with other delegations shall not be permitted.

A maximum of fifteen minutes shall be allotted for each delegation to present his or

her position of support or opposition.

Where there are numerous delegates taking the same position on a matter, they are

encouraged to select a spokesperson to present their views:

(a) Delegations are encouraged not to repeat information presented by an earlier
delegaition.

(b) The mayor shall at the conclusion of fifteen minutes, inform the delegation that
the time limit is up.

(c) Only upon a motion to extend the fifteen minute limitation adopted by a majority
of members shall the fifteen minute limit be extended.

Upon the completion of a presentation to council by a delegation, any discourse

between members and the delegation shall be limited to members asking questions

for clarification and obtaining additional relevant information only;

(a) Members shall not enter into debate with the delegation respecting the

presentation.

Motions and debate of the business arising from a delegation, may be considered

immediately following the address of the delegation, or be deferred to a later time or

date.

The administrator, who shall consult with the Mayor, may refuse to accept a

delegation’s request to speak to council if council has, within the six (6) months

immediately preceding the request, already heard from the person(s) and dealt with

the same or substantially the same matter by resolution or bylaw.

If a request to speak to council is refused pursuant to subsection 25.10, a copy of the

request and reply, shall be forwarded to Council by the administrator.



26. Reserved

27. Mayor and Councillors Forum

27.1 Statements shall include the sharing of the following information:

(a) events, activities or community functions attended; and
(b) general work of members on behalf of council colleagues, constituents and the
municipality.

27.2  All comments will be verbal only and shall not be recorded in the minutes of the

meeting.
28. Bylaws

28.1 Every proposed bylaw must have three (3) distinct and separate readings.

28.2 A proposed bylaw must not have more than two (2) readings at a council meeting
unless the members present unanimously agree to consider third reading.

28.3 A proposed bylaw will be considered by council immediately following consideration
of the report or item to which the bylaw relates.

28.4  Only the title or identifying number has to be read at each reading of the bylaw.

28.5 Each member present at the meeting at which first reading is to take place must be
given or have had the opportunity to review the full text of the proposed bylaw before
the bylaw receives first reading.

28.6 Each member present at the meeting at which third reading is to take place must,
before the proposed bylaw receives third reading, be given or have had the
opportunity to review the full text of the proposed bylaw and of any amendments that
were passed after first reading.

28.7 When a bylaw has been given three (3) readings by council, it:

(a) becomes a municipal enactment of the municipality; and
(b) is effective immediately unless the bylaw or an applicable provincial statute
provides otherwise.

28.8 The administrator shall be empowered to correct any typographical error that may
not have been corrected at the time of submission to council and the bylaw shall
have the same status as if council had corrected same.

28.9  After passage, every bylaw shall be signed by the mayor and the administrator,
pursuant to the Act and marked with the corporate seal of the municipal

29. Recess

29.1  The council may recess at any time during the mesting.

29.2 A motion to recess must state the time of duration of the recess, and must be passed
by a majority of the members present.

29.3 The council may reconvene sooner than the time mentioned in the motion of recess,
but must not reconvene later that five minutes after the time specified for
reconvening or the meeting shall be deemed to be adjourned due to a lack of
quorum.

30. Adjournment

30.1  All regularly scheduled council meetings shall stand adjourned when the council has
completed all business listed on the agenda or upon the arrival of 10:00 p.m.

30.2 If a member is speaking at 10:00 p.m. the mayor shall wait until that person is done
speaking before asking council to consider whether it wants to extend the time of the
meeting.

30.3  Any business which remains on the agenda and which has not been dealt with at the

1MM|Page

time of adjournment shall be deemed to be postponed until the next regularly



scheduled council meeting, or until a special meeting is called for the purpose of
dealing with the unfinished items.

31. Extension of Time

31.1  Notwithstanding section 30, a majority of the members present may extend a
regularly scheduled council meeting beyond 10:00 p.m. by unanimous vote of all
members present.

31.2  If council extends its meeting pursuant to subsection 31.1 the meeting shall continue
until;
(a) the business of the meeting is completed:
(b) a motion to adjourn is passed; or
(c) a quorum is no longer present.

PART iV - CONDUCT AT COUNCIL MEETINGS

32, Mayor
32.1 The mayor shall:

(a) preside at all council meetings:
(b)  preserve order at council meetings;
(c) enforce the rules of coungil;
(d) decide points of privilege and points of order: and
(e) advise on points of procedure.
32.2  The mayor shall have the same rights and be subject to the same restrictions, when
participating in debate, as all other members.
32.3 When wishing to make a motion, the mayor shall:
(a) vacate the chair, and request that the deputy mayor take the chair;
(b) if the deputy mayor is absent, the immediately previous deputy mayor shall take
the chair; and
(c) the mayor shall remain out of the chair until the motion has been dealt with.

33. Deputy Mayor

33.1 The council shall, at its first meeting, or as soon thereafter as conveniently possible
and whenever the office becomes vacant, appoint from the councilors a deputy
mayor who shall hold office for a term of four years or for such shorter period as the
council may decide, and in any event untit a successor is appointed,

33.2  If the mayor, for any reason, is unable to perform the duties of his or her office, the
deputy mayor shall have all of the powers of the mayor during the inability.

34. Acting Mayor
34.1  Council shall, appoint a member to act as mayor if:

{a) both the mayor and the deputy mayor, if one has been appointed pursuant to
section 33, are unable to perform the duties of his or her office; or
(b) the offices of both the mayor and the deputy mayor are vacant.
34.2 The member to be appointed, pursuant to subsection 34.1, shall be elected by a
majority of the members present.
34.3 Where two (2) members have an equal number of votes, the administrator shall:
(a) write the names of those members separately on blank sheets of paper of equal
size, colour and texture;
(b) fold the sheets in a uniform manner so the names are concealed:
(¢) deposit them in a receptacle; and
{d) direct a person to withdraw one (1) of the sheets.
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34.4

The member whose name is on the sheet withdrawn pursuant to
subsection 34.3(d) shall be declared elected.

35. Disclosure of Conflict of Interest

35.1

If a member of council has a conflict of interest in a matter before the council, a
council committee, a controlled corporation or other body, the member shall if
present;

(@) Before any consideration or discussion of the matter, declare that he or she
has a conflict of interest;

(b) Disclose the general nature of the conflict of interest

(c)  Abstain from voting on any question, decision, recommendation or other
action to be taken relating to the matter:

(d)  Refrain from participating in any discussion relating to the matter; and

(e) Leave the room in which the meeting is being held until discussion and voting
on

the matter are concluded.

35.2 No member of a council shall attempt in any way, whether before, during or after the

35.3

35.4

35.5

35.6

35.7

35.8

35.9
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meeting after the meeting to influence the discussion or voting on any question,

decision, recommendation or other action to be taken involving a matter in which the

member of council has a conflict of interest.

If the matter with respect to which a member has a conflict of interest is the payment

of an account for which funds have previously been committed and the payment is

the amount previously approved, the member shall comply with section 35.1(a) to

(d), but it is not necessary for the member to leave the room.

Every declaration of a conflict of interest made and the general nature and material

details of the disclosure and any abstention or withdrawal must be recorded in the

minutes of the meeting.

On a declaration in accordance with section 35, the person presiding at the meeting

with respect to the matter shall ensure that the other requirements of this section are

followed with respect to the member.

if a conflict of interest in a matter has not been disclosed as required by Section 144

of the The Municipalities Act, due to the absence of the member from the meeting,

the member shall disclose the conflict of interest at the next meeting of the council,

council committee, controlled corporation or other body that the member attends and

otherwise comply with the requirements of section 35.

A member who has disclosed a conflict of interest as required in section 35 shall

declare and disclose the conflict of interest at every meeting of council, council

committee, controlled corporation or other body at which the member is present and

the matter is discussed or considered.

A member shall not use his or her office to seek to influence a decision made by

another person to further the member's private interest or the private interest of a

closely connect person.

If a matter with respect to which a member of council has a conflict of interest is a

question on which, pursuant to The Municipalities Act or another enactment, the

member, as a taxpayer, voter or owner, has a right to be heard by the council:

(a) the member shall leave his or her place at the council table, but is not required to
leave the room; and

(b) the member may exercise a right to be heard in the same manner as a person
who is not a member of the council.



38. Persons Aliowed at the Table

36.1

No person, except members, the administrator and other members of administration
as authorized by the administrator and such persons as are permitted by the mayor
shall be allowed to be seated at the council table during the sittings of the council,
without permission of the mayor or other presiding member.

37. Conduct of Public
37.1 Al persons in the public gallery at a council meeting shall:

(a) refrain from addressing council or a member unless permitted to do so;

(b) maintain quiet and order:

(c) refrain from disturbing the proceedings by words, gestures or actions including
applauding, displaying flags, placards or similar material;

(d) refrain from talking on cellular telephones:

{8) refrain from making audio or video recordings of council proceedings; and

() ensure that all electronic devices are silent and operated in such a manner that
does not interfere with the meeting or with another person’s ability to hear or view
the proceedings.

38. Conduct of Delegations

38.1

When addressing members at a council meeting, a delegation shall refrain from:

(a) speaking disrespectfully of the federal government, the provincial government or
another municipal council, or any official representing them;

(b) using offensive words in referring to a member, an employee of the municipality
or a member of the public;

(c) reflecting on the motives of the members who voted on the motion or the mover
of the motion; or

(d) shouting or using an immoderate tone, profane, vulgar or offensive language.

39. Conduct of Members

39.1
30.2

39.3

Members of council wishing to speak at a meeting shall ensure they do not interrupt

another member.

If more than one member wishes to speak at a meeting at the same time, the mayor

shall indicate which member shall speak first.

When addressing a council meeting, a member shall refrain from:

(a) speaking disrespectfully of the federal government, the provincial government or
another municipal council, or any official representing them;

(b) using offensive words in referring to a member, an employee of the municipality
or a member of the public;

(c) reflecting on a vote of council except when moving to rescind or reconsider it,

(d) reflecting on the motives of the members who voted on the motion or the mover
of the motion; or

(e) shouting or using an immoderate tone, profane, vulgar or offensive language.

39.4 When a member is addressing the council, all other members shall:

39.5
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(a) remain quiet and seated;

(b) refrain from interrupting the speaker, except on a point of order or point of
procedure; and

(c) refrain from carrying on a private conversation in such a manner that disturbs the
speaker.

Members shall ensure that all electronic devices remain silent and do not interfere

with the meeting.



40. Improper Conduct

40.1

40.2
40.3

40.4
40.5

The mayor may request that any person in the public gallery who disturbs the
proceedings of council or acts improperly at a council meeting, as set out in section
38, leave or be expelled from the meeting.

The mayor may request that any delegation who addresses council improperly as set
out in section 37, leave or be expelled from the meeting.

No person shall refuse to leave a council meeting when requested to do so by the
mayor

Any person who refuses to leave when requested to do so may be removed.

If a person disturbs the proceedings of council or refuses to leave when requested to
do so, the mayor may recess the meeting until the person leaves or adjourn the
meeting to another day.

41. Leaving the Meeting

411

41.2

Every member who leaves the council mesting before the meeting is over, whether
intending to return to the meeting or not, shall notify the administrator.

The administrator shall make a notation in the minutes of the name of any member
leaving the meeting pursuant to section 41.1 and the time the member did so.

42. Point of Order

42.1
42.2

42.3
42.4

42.5
42.6

A member may rise and ask the mayor to rule on a point of order.

When a point of order is raised, the member speaking shall immediately cease
speaking until the mayor decides the point of order raised.

A point of order must be raised immediately at the time the rules of council are
breached.

The member against whom a point of order is raised may be granted permission by
the mayor to explain. .

The mayor may consult the administrator before ruling on a point of order.

A point of order is not subject to amendment or debate.

43. Point of Privilege

43.1
43.2

43.3

43.4

43.5
43.6

A member may rise and ask the mayor to rule on a point of privilege.

After the member has stated the point of privilege, the mayor shali rule whether or
not the matter raised is a point of privilege.

if the matter is determined to be a point of privilege, the member who raised the point
of privilege shail be permitted to speak to the matter.

If the point of privilege concerns a situation, circumstance or event which arose
between council meetings, the member shall raise the point of privilege immediately
after adoption of the minutes of the previous council meeting.

The mayor may consult the administrator before ruling on a point of privilege.

A point of privilege is not subject to amendment or debate unless a motion regarding
the point of privilege is put to council.

44. Point of Procedure

441
44.2

44.3

44.4
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Any member may ask the mayor for an opinion on a point of procedure.

When a point of procedure is raised, the member speaking shall immediately cease
speaking until the mayor responds to the inquiry.

After the member has asked the point of procedure, the mayor / reeve shall provide
an opinion on the rules of procedure bearing on the matter before council.

The mayor / reeve may consult the administrator before providing an opinion on the
point of procedure.



44.5

A point of procedure is not subject to amendment or debate.

446  The mayor's answer to a point of procedure is not a ruling, and cannot be appealed
to the whole of council.
45. Appeal

45.1 Whenever a member wishes to appeal any ruling of the mayor or a point of order or
point of privilege to the whole of council:
(a) the motion of appeal, “that the decision of the chair be overruled” shall be made;
(b) the member may offer a brief reason for the challenge;
(c) the mayor may state the reason for the decision; and
(d) foliowing which the question shall be put immediately without debate.

45.2 The mayor shall be governed by the vote of the majority of the members present.

453  Aruling of the mayor must be appealed immediately after ruling is made or the ruling

will be final.

46. Calling a Member to Order

46.1

46.2

46.3

When the mayor calls a member to order, the member shall resume his or her seat,

but may afterwards explain his or her position in making the remark for which he or

she was called to order.

In the event that a member refuses to resume his or her seat when called to order,

the mayor shall request the deputy mayor, or if the deputy mayor is absent or is the

unruly member, any other member of council to move a resolution to remove the

unruly member either:

(a) for the balance of the meeting,

(b) until a time which shall be stated in the motion, but cannot continue past the
current meeting,

(¢} until the member makes an apology acceptable to council for his or her unruly
behavior, whichever shall be the shortest time.

When the majority of council votes in favour of the resolution, the mayor shall direct

the unruly member to leave the councii chamber, and if the member refuses to leave,

the mayor may:

(a) recess the meeting uniil the person leaves or adjourn the meeting to another day;
or

(b) direct that law enforcement officials be engaged to assist in the removal of the
unruly member.

When council has directed an unruly member fo leave the council chambers, and the

member so directed makes an explanation and apology adequate and satisfactory to

the council, it may, by a majority vote of the remaining members present, allow the

offending member to remain in his or her place if he or she has not left or been

removed, or to retake his or her place.

PARTV-MOTIONS

47. Motions and Debhate

471
47.2

47.3
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A motion shall express fully and clearly the intent of the mover

Any member may require the motion under debate to be read at any time during the
debate, but not so as to interrupt a member while speaking.

When a motion is under debate no other motion may be made, except a motion to:
(a) amend a motion;

(b) refer motion to a council committee or administration for a report back to council;
(c) postpone a motion to a fixed date;

(d) request that a motion be put to a vote;

{e) extend the time for a council meeting; or



48.

49.

(f) adjourn the meeting.
47.4  Notwithstanding any other provisions of this bylaw, the member, who moved a
motion after a motion is under debate, may, with the consent of council:
(a) on his or her own initiative while he or she is speaking on the same; or
(b) when requested by another member speaking on the motion;
change the wording of the motion, or agree to a change proposed by another
member, if the alteration does not change the intention of the motion.
47.5 Any motions allowed under subsection 47.4 shall be considered in the order in which
they were moved.

Motion to Amendments

48.1 Except as provided in subsection 48.12, any motion may be amended to:
(a) add words within the motion;

(b) delete words within the motion: or
(c) change a word or words within the mofion.
48.2 The amending motion must be:;
(a) relevant to the main motion;
(b)  made while the main motion is under consideration; and
(c)  consistent with the principle embodied in the main motion.
48.3 An amending motion may also be amended.
48.4 A sub amendment must be:
(a) relevant to the original amendment;
(b) made while the original amendment is under consideration; and
{c) consistent with the intent of either the original amendment or the main motion.

48.5 Only two (2) amendments to a motion, an amendment and a sub amendment, are
allowed at the same time. When one or both have been dealt with, a further
amendment or sub amendment may be entertained.

48.6 There is no limit to the number of amendments or sub amendments that may be
proposed.

48.7  An amendment may be introduced at any stage before the question is put on the
main motion provided there is not more than one amendment and one sub
amendment before the meeting at one time.

48.8  Any member wishing to move an amendment that is not in order at the time because
there are already two amendments before the mesting may state the intention of the
proposed amendment, as the proposal may affect the vote on those motions
awaiting decision.

48.9 The main motion shall not be debated until all amendments to it have been puttoa
vote.

48.10 Amendments shall be put in the reverse order to the order in which they were
moved.

48.11 When all amendments have been voted on, the main motion incorporating all
amendments adopted shall be put to a vote.

48.12 No amendments shall be made to the following motions:

(a) amotion to adjourn;
(b)  amotion to defer to a fixed date, except as to the date: and
(c) a motion requesting that a motion be put to a vote.

Dividing a Motion into Parts

49.1 A member may request or the mayor may direct that a motion be divided if the
motion contains more than one separate and complete recommendation.
49.2  Council shall then vote separately on each recommendation.
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49.3 A new motion to add a further recommendation is permitted provided:

(a) the proposed recommendation is relevant to the original motion;

(b) the proposed recommendation does not alter in a significant way the principle
embodied in the original motion; and

(c) the original motion has been dealt with.

50. Motion Arising

50.1

When a particular matter is before council, a motion arising on the same matter is

permitted provided:

(a) the proposed motion is related to and rises from the item which has just been
considered;

(b) the proposed motion does not alter in a significant way the principle embodied in
the original motion; and

(c) the proposed motion is made before the consideration of any other item of
business at the meeting.

51. Request that Motion be put to Vote

51.1

51.2
51.3

51.4

A motion requesting that a motion be put to a vote shall not be moved by the
member who made the original motion.

A motion requesting that a motion be put to a vote shall not be amended or debated.
if a motion requesting that a motion be put to a vote is passed by council, the original
motion shall immediately be put to a vote of council without any amendment or
debate.

if a motion requesting that a motion be put to a vote is not passed by council, the
original question may be amended or debated.

52. Motion to Adjourn

52.1

A member may move a motion to adjourn a meeting at any time, except when:

(a) another member is in possession of the floor:

(b) a call for a recorded vote has been made;

(c) the members are voting;

(d) when council is considering a motion requesting that a motion be put to a vote; or

(e) a previous motion to adjourn has been defeated and no other intermediate
proceeding has taken place.

52.2 A motion to adjourn shall be decided without debate.

33. Motion to Move to a Closed Meeting

53.1
53.2

A member may make a motion that a council meeting move to a closed meeting.

The motion to move to a closed meeting must:

(a) be in accordance with The Local Authority Freedom of Information and Protection
of Privacy Act;

(b) include the titles or subject of the item(s) to be discussed; and

(¢) include the reason for the council meeting to be held in a closed meeting.

53.3 No bylaw or resolution shall be passed during a closed meeting.

54. Motion Contrary to Rules

54.1
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The mayor may refuse to put to council a motion which is, in the opinion of the mayor
contrary to the rules and privileges of council.



55. Withdrawal of Motions

55.1

The mover of a motion may withdraw it at any time prior to a vote being taken or prior
to the motion being amended.

56. Motion to Reconsider

56.1

56.2
56.3

56.4
56.5
56.6

56.7
56.8

56.9

56.10

A motion to reconsider shall apply to resolutions only, and shail not apply to bylaws
passed by council.

A motion to reconsider is in order whether the original motion passed or failed.

A motion to reconsider may only be made at the same council meeting as the
original motion was voted on.

A motion to reconsider must be moved by a member who voted with the prevailing
side of the original motion.

When a motion loses on a tied vote, the prevailing side is those who voted against
the motion.

A motion to reconsider is debatabie only if the motion being reconsidered is
debatable.

A motion to reconsider cannot be amended.

A motion to reconsider shall require a majority vote of the members present at the
meeting.

If a motion to reconsider is adopted, the original motion is immediately placed before
council to be reconsidered.

Once a vote on a motion to reconsider has taken place, there shall be no further
motion to reconsider that resolution.

57. Motion to Rescind

57.1
57.2

57.3

57.4
57.5
57.6
57.7

57.8

A motion to rescind shall apply to resolutions only, and shal! not apply to bylaws

passed by council.

A motion to rescind is in order only when the original motion passed. No motion to

rescind shall be necessary when the original motion failed.

A motion to rescind may be made at any time following the council meeting at which

the original motion was voted on regardless of the time that has elapsed since the

original vote was taken.

A motion to rescind may be moved by any council member regardiess how they

voted on the original motion.

A motion to rescind is debatable.

A motion to rescind may be amended.

A motion to rescind shall, in all cases, require a majority vote of all council members

to pass.

A motion cannot be rescinded:

(a) when the making or calling up of a motion to reconsider is in order;

(b) when action on the motion has been carried out in a way that cannot be undone:
or

{c) when a resignation has been accepted or actions electing or expelling a person
from membership or office have been taken.

58. Moticn to Postpone

58.1

58.2
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Where a majority of all members decide to postpone a motion to a fixed date, the
motion cannot be considered by council until the fixed date.

Notwithstanding subsection 57.1, council may consider a postponed motion before
the fixed date if a majority of members agree that the motion may be considered
before that date.



58.3 The only amendment allowed to a motion to postpone to a fixed date is to change
the date.

59, Motion to Refer
59.1 A motion to refer a matter shall not be amended or debated except with respect to
the conditions of the referral or the time required to carry out the review.
59.2 A member making a referral motion generally should include in the motion:
(a)  the terms on which the motion is being referred; and
(b) the time when the matter is to be returned

60. Debate on Motion

60.1  No member shall speak more than once to a motion, until each member has been
provided an opportunity to speak on the motion, except to explain a material part of
their speech which may have been misquoted or misunderstood.

60.2 The mover of the motion shall be given the first opportunity to speak.

60.3 The mover of the motion shall be allowed a repily at the conclusion of the debate.

60.4 A motion to close debate may not be moved by the original mover of the motion.

60.5 When a “closure” has been moved, the presiding Officer shall put it to a vote, without
debate and, if carried, all pending motions respecting the matter including the main
motion, shall be put to the members, in their proper order, without further debate.

81. Legal Advice
61.1  Where a majority of the members present at a council meeting wish to receive Iggal

advice in private, council may recess for a period of time sufficient to receive legal
advice.

62. Voting of Councii

62.1 A member attending a council meeting shall vote at the meeting on a matter before
council unless the member is required to abstain from voting pursuant to Section
21.5 or pursuant to The Municipalities Act or any other Act.

62.2 If a member is not required to abstain from voting on a matter before council and
abstains from voting, the council member is deemed to have voted in the negative.

62.3 The administrator shall ensure that each abstention, whether it is a required
abstention or not, is recorded in the minutes of the meeting.

63. Voting of Mayor

63.1 The mayor shall vote with the other members on all questions.

64. Majority Decision
64.1  Unless a greater percentage of votes is required by any provision of this bylaw, at
every council meeting, all questions are to be decided by a majority vote of the

members present.

65. Recorded Vote
65.1 Before a vote is taken by council, a member may request that the vote be recorded.
65.2 If a vote is recorded, the minutes must show the names of the members present and
whether each voted for or against the proposal or abstained.
65.3 If so requested by any member, a vote that is not unanimous shall be recorded in the
minutes pursuant to section 65.2.
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€6. Tied Vote
66.1 If there are an equal number of votes for and against a resolution or bylaw, the
resolution or bylaw is defeated.

PART VI - COMMITTEES

67. Procedure for Appointments
67.1 The administrator shall utilize the following procedure for appointments to
committees:

{a) Prior to November 1st, by advertisement, invite submissions from the public for
appointments to which council is entitied to make appointments to in the ensuing
ferm;

(b) Prior to November 1st, invite submissions from members of council for
appointments to which council is entitled to make appointments to in the ensuing
term;

(c) Obtain information from the various committees that council is entitled to make
appointments to in the ensuing term regarding the dates and times of their
regular meetings and the attendance by council appointed representatives in the
previous term; and

(d) Compile all applications received and provide the compiled applications to
council.

68. Yerm

68.1 Appointments to committees shall be for a four (4) year term beginning on January
1st to December 31st of the fourth year.

68.2 Notwithstanding subsection 68.1 in a general election year, the term of appointments
shall be reduced to coincide with the day of the election.

68.3 Appointees may be reappointed from term to term to a maximum of two (2) terms on
one (1) particular committee.

68.4 A member of any committee, excluding members of council, shall only be appointed
to a maximum of two (2) committees at one (1) time.

68.5 The administrator or committee secretary shall advise councii of any members
absent for more than two (2) meetings within a calendar year, and request that a
warning correspondence be forwarded to the member, as well, if the member misses
three (3) meetings, within a calendar year, council be advised to decide if the
member should be removed from the committee.

68.6  Council may, in its discretion, revoke the membership of any individual whom has
been appointed to a committee.

69. Committee Procedures

69.1 Council may from time to time establish a committee in response to specific issues
requiring immediate or long term attention.

69.2 The membership and jurisdiction of a committee shall be as provided for in the
enabling legislation or as directed by council.

69.3 The mayor is an ex-officio voting member of all committees established by council
pursuant to the Act, unless council provides otherwise, and when in attendance,
possesses all of the rights, privileges, powers and duties of other members, whether
elected or appointed.

69.4 The mayor attendance shall not, however, be included for the purpose of determining
a quorum
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69.5

69.6

69.7

69.8

69.9

69.10
69.11
69.12
69.13
69.14

69.15

69.16

69.17

69.18

69.19

69.20

69.21
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All councillors may attend the meetings of committees established pursuant to the

Act, and may take part in the proceedings of the same, except that non-committee

members shall not have a vote.

Each committee shall meet as soon as possible after it has been appointed and

members of that committee shall select a chair and vice-chair, and decide the day

and time for holding its regular meetings.

The chair shall preside at every meeting, participate in the debate and shall vote on

all motions.

In the absence of the chair, the vice-chair shall preside, and in the absence of both

the chair and the vice-chair, one (1) of the other members of the committee shall be

elected to preside, and shall discharge the duties of the chair during the meeting or

until the arrival of the chair or Vice-chair.

An act or proceeding of a committee is not effective unless it is authorized or

adopted by a resolution at a duly constituted public committee meeting.

Everyone has the right to be present at committee meetings that are conducted in

public unless the chair expels a person for improper conduct.

Subject to subsection 14, committees shall conduct all committee meetings in public.

Committees may close all or part of the meeting if the matter to be discussed is

within one (1) of the exemptions in Part Il of

The Local Authority Freedom of Information and Protection of Privacy Act.

Notice of regularly scheduled committee meetings is not required to be given.

If a committee changes the date, time or place of a regularly scheduled meeting, the

Secretary shall give at least twenty-four (24) hours’ notice of the change to:

(a) any members of the committee not present at the meeting at which the change
was made; and

(b) the pubtic.

Notwithstanding subsection 68.14, a committee meeting may be held with less than

twenty-four (24) hours' notice to all members and without notice to the public if all

committee members agree to do so, in writing, immediately before the beginning of

the meeting.

The consent to waive notice of a change in date, time or place of a meeting pursuant

to subsection 68.15 may be given in person or by facsimile, electronic mail and other

similar means.

If a committee cancels its regularly scheduled meeting, the secretary of the

committee shall give at least twenty-four (24) hours’ notice of the change to:

{a) all members not present at the meeting at which the decision to cancel was
made; and

(b) the public.

The Secretary shall call a special meeting of a committee whenever requested to do

s0, in writing, by the chair or by a majority of the committee members in the same

manner as set out in subsection 68.14.

For committees operating without regularly scheduled meeting, it shali be the duty of

the chair, or in the chair's absence, the Secretary to call a meeting of the committee

whenever requested in writing to do so by a majority of the committee.

The business of committees shall be conducted in accordance with the rules

goveming the procedure of council or as otherwise established by council for the

committee or established by the committee.

Each committee, whom the administrator does not provide secretarial services to,

will recommend to the administrator the appointment of a Secretary, who will be

responsible for:

(a) tracking the attendance;



69.22

69.23

69.24

69.25
69.26

69.27
69.28
69.29
69.30

69.31

69.32
69.33

69.34

69.35

69.36

69.37

23|Page

(b}  preparing meeting agendas and minutes; and

(c) reporting the committee's decisions to council.

When a person, or a group of persons, wishes to bring any matter to the attention of

a committee or appear as a delegation, a communication shall be addressed to the

administrator or the secretary and will be subject to the requirements set out in

sections 22 to 26 of this bylaw.

Upon receipt of such communication, the administrator or Secretary shall place the

communication on the agenda of the next meeting of the committee for its

consideration;

All submissions to committees must be received by the administrator or Secretary

within the established deadlines, usually four (4) business days prior to the meeting.

Reporting to committees shall be provided through the administrator or the secretary.

Any notice respecting a committee meeting is deemed to have been given to a

member if the notice is:

(a) delivered personally;,

(b) ieft at the usual place of business or residence of the member; or

(c) at the request of the member, provided or sent to the member by ordinary mail,
telephone or voice mail, facsimile or electronic mail or similar method at the
number or address specified by the member.

Notice to the public of a committee meeiing as required by subsections 68.14 to

68.17 is sufficient if the notice is posted at the municipal office.

Any unfinished business remaining at the time of the adjournment shall be

considered at the next regular meeting of the committee or at a special meeting

called for that purpose.

The Secretary shall racord the minutes, without note or comment.

The minutes of the committee shall be distributed to each member at least twenty-

four (24) hours' before the next committee meeting for consideration.

After the minutes have received approval of a majority of the members present, they

shall be signed by the presiding member and secretary. Once signed, the original

minutes shall be forwarded to the administrator for presentation to council and for

safekeeping.

All minutes, once approved, shall be open for inspection by the public.

No member shall release or otherwise make public any information considered at a

closed meeting, including discussion of the content of such a meeting with persons

other than with members of council or with civic staff who are privy to that

information:

(a) unless authorized by council; or

(b)  until the matter is included on a public agenda of council.

Every committee shall report to council, and no action of any committee shall be

binding on the municipality unless:

(a) power to take such action is expressly conferred on the committee by legislation,
bylaw or reseiution of council; or,

(b) council has considered the report of the committee and if adopted, shall become
the resolve of council.

The conduct of delegations or the public at committee meetings, which they are

entitied to attend, shall be subject to the requirements as set out in section 37 of this

bylaw.

The conduct of members shall be subject to the requirements as set out in section 40

of this bylaw.

The chair may request any individual to be expelled from a mesting, in accordance

with the guidelines as set out in section 39 of this bylaw.



PART VI - MiSCELLANEOUS
70. Repeal of Bylaws & Resolutions

70.1 Bylaw No 1010-16 is hereby repealed.

71. Coming Into Force

71.1  This bylaw shall come into force and take effect on the final passing by the Council of
the Town of Kerrobert.

Mayor

\‘/0/{(1 4 o,wmw:w

Administrator

Section 81.1 of The Municipalities Act

Read a third time and adopted
this 12% day of January 2022

s Aosuno

Administratot

Bylaw # 1079-21
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Form 1 — Request for a Special Meeting

Date:

To: , Administrator, Town of Kerrobert

Pursuant to section 123 of The Municipalities Act, | / we hereby request you to call a special
meeting of the Council of the [Full Name of Municipality] to discuss the following matter(s):
1.

2.

3.

Meeting Details:
Location:

Date:

Time:

Dated this ___ day of , 20

SIGNED:
Name:

Name:

Name:

Name:

Office Use Oniy:

|_| Members provided notice pursuant to subsection 124(1) of the MA.
|_| Notice not provided pursuant to subsection 123(3) of the MA.
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Bylaw # 1078-21
Form 2 — Request for Method of Providing Notice

Date:
To: , Administrator, Town of Kerrobert
From: {name of council member)

Pursuant to clause 124.1(c) of The Municipalities Act, | hereby request notice of council or
committee meetings be provided to me by the alternate means:

L] By regular mail (address: )
L] By telephone or voice mail  (telephone number: )
] By facsimile {fax number: )
] By email (email address)

Check one of the above

This request remains in force until the end of my current term of office unless sooner revoked by
me in writing.

Dated this ___ day of , 20

{Signature of member)
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Schadult *C"
TOWN OF KERROBERT
Bylaw 1080-22
A BYLAW TO PROVIDE FOR THE RETENTION AND
DISPOSAL OF DOCUMENTS

The Council of the Town of Kerrobert, in the Province of Saskatchewan, enacts as follows:

1. That a Records Retention and Disposal Schedule for the Municipality,
attached hereto as Schedule "A" and forming part of this bylaw, be adopted.

2.  That the Administrator/Clerk of the Municipality is hereby authorized to destroy
all applicable documents of the Municipality in accordance with the Schedule.

3. That the Administrator/Clerk contact the Saskatchewan Archives Board before
the destruction of any records mentioned in section 2, above and ensure that any
documents requested by the Board for preservation in the Archives be deposited
with the Board.,

4.  That Bylaw No: 860-04 hereby be repealed

5. This Bylaw shall come into force and take effect on the date of the final reading
thereof.

s oo

Administrator

Read a third time and adopted
this 12th day of January 2022

Kzﬁ/ta. ”W

Administrator




SCHEDULE “A”
(Bylaw No. 1080-21)

Alphabetical Listing of Municipal Records and their Suggested Retention Periods

RETENTION PERIOD (in years)

ACCOUNTING

* Accounts Payable 7

* Accounts Receivables 7

* Annual Financial Statements Permanent

* Audits and Compliance Reviews 7

* Bank Accounts 7

* Budgets Permanent

* Budget Related Reports 7

* Cash Payments and Receipts 7

* Debentures 7

* Federal/Provincial Remittance 7

* Grants 7

* Investment Records 7

* Ledgers/Journals 7

* Local Improvement Roll 7

* Monthly Financial Statements 7

* Requisition/Purchase Orders 7

* Tax Roll/Assessment Roll 10

* Utility Documents 7

ADMINISTRATION

* Agreements/Contracts and Supporting Documentation 10(after disposition of property)
(Pertaining to land & buildings)

* Agreements/contracts and Supporting Documentation 7

* Appeals 7

* Celebrations and Events 7

* Cemetery Records Permanent

* Change of Ownership Documents 7

* Inquiries 7

* Insurance Policies — Liability Permanent

* Insurance Policies — Property 7

* Photographs Contact Archives

* Records Disposal Documentation Permanent

* Tax Assessment Appeals 7

* Tax Assessment Records 3

* Tax Certificates 7

* Tax Enforcement Records 7

* Other Enforcement Records 7

* Water Analysis Reports 25

ELECTION

* Ballots 60 days



* Declaration of Agent/Friend 7

* Declaration of Polls 60 days
* Deputy Returning Officer Statement of Results 60 days
* Nominations and Receipts 60 days
* Qaths of Office Term of Office
* Returning Officer’s Summary of Results Permanent
* Poll Books 60 days
* Voters Lists Contact Archives
* Voter’s Registration Forms 60 days
* Ballot Box Contents 60 days
(continued)
Page 2
SCHEDULE “A”
{Bylaw No. 1080-21)

Alphabetical Listing of Municipal Records and their Suggested Retention Periods

RETENTION PERIOD (in years)

EMPLOYEE - EMPLOYER

* Employee Records (after termination of employment) 10

* Income Tax 7
LEGAL

* Ministers Orders Permanent
* Claims 10

* Petitions 7

* Writs 10
LICENSES AND PERMITS

Licences and Permits issued by Municipalities
* Buildings Permits (after rejection of permit or life of building) 10

* Development Permits 25

* Development Permits — Denied 10

* Development Permits — Register Permanent
* Other Permits 3

* Licenses 7

Licenses and Permits Issued to Munijcipalities

* Licenses and Permits 10
{upon rejection of permit or life of building)
* Licenses and Permits 7



MAPS, PL.ANS AND SURVEYS

* Architect’s Drawings (life time of facility plus)
* Municipal Maps and Plans

* Road Surveys

* Land Surveys Certificates/Surveyor’s Reports

MINUTES AND BYLAWS

* Council Minutes (includes bylaws)
* Vital Statistics

10
Permanent
7

7



